CONCEPTUAL DESIGN REVIEW BOARD (CDRB)
Disband the current Architectural Review Commission (ARC) and Development Review Board (DRB) and create one new board, Conceptual Design Review Board (CDRB), with the following duties:
· Conceptual Site Plan (formerly known as development plan) - Review and recommendation to Town Council for approval.

· Conceptual Architecture (Option B of the Options Summary) - Review and recommendation to Town Council for approval 

· Conceptual Art – Review and recommendation to Town Council for approval
· Conceptual Master Sign Program and Non-conforming Signs - Review and approval
The Conceptual Site Plan, Architecture and Art shall be submitted for review and recommendation to Town Council for approval at the same CDRB meeting.  Staff assumes all other recommendation and approval responsibilities formerly reviewed and approved by the DRB and ARC.  Appeals of CDRB decisions shall be heard by Town Council.

CDRB shall consist of five regular (voting) members and two ex-officio staff members.  The Planning Division Manager shall serve as the non-voting Chair of the Board, and the Economic Development Manager shall serve as the non-voting Vice Chair. All regular members are voting members and shall serve a maximum of two (2) three-year terms.

At least three (3) regular members shall be currently or previously practicing in the field of art, architecture, landscape architecture, planning, engineering, development, construction, or otherwise qualified by a design background, training, or experience.  One (1) regular member with the above experience may be a non-resident of the Town.  
Meetings shall be held twice monthly, on the 2nd and 4th Tuesday at 4:00 p.m.
CONCEPTUAL DESIGN REVIEW PROCESS STEPS
1. Pre-Application Meeting

2. Neighborhood Meeting(s)

a. Conceptual design review elements are required for meetings

b. Project timeline

3. Submittal of Conceptual Design Review Elements

4. Internal staff review and DRC

5. Submittal to CDRB
a. Conceptual Site Plan, Architecture, and Art for review and recommendation to Town Council for approval

b. Master Sign Program for review and approval.  (Note - Master Sign Program may be a separate submittal at a different time.)
6. Submittal to Council

a. Approval of Conceptual Site Plan (formerly Development Plan), Architecture, and Art
i. All Conceptual Design Review Elements included in attachment to Council item

CONCEPTUAL DESIGN REVIEW ELEMENTS
1. Conceptual Site Plan (formerly known as Development Plan)
· Site layout including:

· All Buildings (roof plan with mechanical screening shown) and other structures including trash enclosures

· Site access and general circulation (public and service noted)
· Parking layout and loading/unloading areas
· Drive thru(s)

· Dimensioned buffer yard
· Dimensioned building setbacks, required and actual
· Pedestrian gathering area (as needed or if code req’d)

· Landscape (include legend)

· Art location(s)
· All site signage (monument, entry, etc.) location
· Existing grade line (2 to 10 foot intervals, depending on topography)

· Data including:

· Building (each)

· square footage
· maximum building height (top of parapets / ridgeline)

· storey
· use

· anticipated finish floor elevation

· Site
· FAR

· Parking spaces, required and actual

· Lighting standard height
2. Conceptual Architecture

a.
Site / Building Cross Sections (2 minimum)
· Overall topography in relationship to neighboring property

· Existing grade line

· Building(s) with floor elevation and heights (roof, parapet, screen, architectural feature)
b.
Conceptual Building Design
· Overall building composition
· Façade design elements
· Entry, building, and other structures vignettes
· Architectural features
· Building materials
· Building color palette (ranges or options)
3. Conceptual Art

· Narrative description and concept purpose statement.

· Artist information and background

· Conceptual design

· Materials
· Color palette (ranges or options)

· Location  (shown on Conceptual Site Plan)
4. Master Sign Program or Non-conforming Signs
· Types of Signs (wall mounted, freestanding, etc.) and sign construction (pan channel, cabinet, flat cut out, etc.) w/ elevation vignettes
· Materials

· Color palette (ranges or options), include faces, returns, and trim
· Illumination type (halo, internal, etc.) and color of illumination
· Size of signs.  Determine square footage, height and length

· Locations (shown on Conceptual Site Plan and building elevations/vignettes), note front only, front & back, three or four sides.
· Consider if logos and trademarks will be regulated 
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