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TOWN OF ORO VALLEY - TRANSIT SERVICE DIVISION 
 

POLICY REGARDING ILLEGAL DRUG USE AND 
ALCOHOL MISUSE BY SAFETY-SENSITIVE EMPLOYEES 

 

INTRODUCTION 
 

 The Town of Oro Valley (Town) originally adopted this Policy in 2008, and made revisions in January 
2012 to comply with the requirements of the Federal Transit Administration (hereinafter “FTA”) Regulations, 
Prevention of Alcohol Misuse and Prohibited Drug Use In Transit Operations, 49 CFR Part 655.  Federal 
Transit Regulations 49 CFR Part 655 mandates drug and alcohol testing for safety sensitive positions and 
prohibits employees from performing safety sensitive functions when an employee has tested positive for drugs 
and/or alcohol. The regulations governing the procedures for testing programs are set forth in 49 CFR Part 40, as 
amended.  Copies of the Federal regulations 49 CFR Part 40 is available for inspection in Town of Oro Valley’s 
Transit Services Division and Human Resources offices.   
 
 This amendment, made in October 2008, is necessary to comply with United States Department of 
Transportation (DOT) regulations 49 CFR Parts 655 and 40, as amended.  The purpose of this policy is to advise 
safety-sensitive employees of their obligations under federal law and Town of Oro Valley’s policy not to use illegal 
drugs on or off duty, nor to use alcohol on duty or misuse alcohol off duty in a manner that may affect their 
performance on duty.  It sets out the consequences if a safety-sensitive employee does not comply.  It also 
discusses drug and alcohol tests and testing procedures required by federal law or permitted under Town policy.  
Any provision in this Policy that is not part of Federal Regulations but is covered instead solely by the drug and 
alcohol provisions of Town policy will be noted throughout this policy in Italics (Italics).  Finally, this Policy 
delineates educational, training, assessment and prevention programs available to Town of Oro Valley 
employees.   
 
 The Town of Oro Valley has a designated Drug and Alcohol Program Manager (DAPM) and Designated 
Employer Representative (DER) to answer employee questions about this Anti-Drug and Alcohol Misuse 
Program. See Attachment 1 
 
 The Town of Oro Valley will use a licensed physician, who is certified as a Medical Review Officer (MRO), 
to review positive drug test results and to comply with other requirements of FTA Regulations 49 CFR Part 655 
and 40, as amended. See Attachment 1   
 
 Town of Oro Valley will also designate a Substance Abuse Professional(s) (SAP) who will be available to 
evaluate Town of Oro Valley employees who are not in compliance with alcohol misuse and anti-drug 
requirements of FTA Regulations.  This is a certified Substance Abuse Professional who has knowledge and 
clinical experience in the diagnosis and training of drug and alcohol disorders. See Attachment 1 
 
 At times authorized by FTA Regulations, Town of Oro Valley will test safety-sensitive employees for the 
misuse of alcohol.  Town of Oro Valley will also test safety-sensitive employees for the use of the following 
controlled substances:   
 

1. Marijuana 
2. Cocaine 
3. Opiates 
4. Amphetamines 
5. Phencyclidine (PCP) 
 

 It is a condition of employment that all safety-sensitive employees comply with this Policy and FTA 
Regulations and any subsequent amendments.   
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Town of Oro Valley Employees Subject to FTA Testing Requirements 
 
 FTA drug and alcohol testing requirements apply to employees who perform or who may be expected to 
perform a “safety-sensitive function”, which includes any of the following duties. 
 

1. Operating a revenue service vehicle, including when not in revenue service. 
2. Operating a non-revenue service vehicle, when required to be operated by a holder of a Commercial 

Driver’s License. 
3. Controlling dispatch or movement of a revenue service vehicle. 
4. Maintaining a revenue service vehicle or equipment used in a revenue service vehicle, or 
5. Carrying a firearm for security purposes. 
6. Contractor employees that are permitted to perform any of the above listed safety sensitive duties.  

 
 Pursuant to the above standard, the following Town of Oro Valley employees positions listed on Appendix 
A are subject to FTA drug and alcohol use restrictions and drug and alcohol testing. 
 

 
Drug Use Prohibitions and Consequences 

 
 Under the Drug Free Workplace Act, all Town of Oro Valley employees are prohibited from 
manufacturing, distributing, dispensing, possessing or using illegal drugs in the workplace.  Any Town of Oro 
Valley employee convicted of a criminal drug statute violation that occurred in the Town of Oro Valley workplace is 
required to notify Town of Oro Valley of that conviction within five days after such conviction, as provided in The 
Drug Free Workplace Act of 1988.  In addition, under FTA Regulations, any safety-sensitive employee who tests 
positive for the use of prohibited drugs or who refuses to submit to a FTA-required drug test must cease 
performing safety sensitive duties immediately and must be referred to a substance abuse professional.  FTA 
Regulations state federally mandated cut-off limits for the minimum quantity of a drug that must be detected in the 
initial test and also in the confirming test in order for a drug test to be reported as a positive.  Expressed in 
nanograms per milliliter (ng/ml), the screen (designated “s”) and the confirmation (designated “c”) cut-off limits 
currently are: Marijuana (s50 c15); Cocaine (s300 c150); Opiates (s2000 c2000); PCP (s25 c25); and 
Amphetamines (s1000 c500).   
 
 Although FTA Regulations do not require that a safety-sensitive employee who tests positive for 
prohibited drug use or who refuses to take a drug test be terminated from employment, Town of Oro Valley will 
terminate any employee who tests positive for illegal drug use or who refuses to comply with a reasonable order 
to submit to a drug test.  
 
 This termination policy of Town of Oro Valley includes both supervisory and non-supervisory employees 
and applies regardless of whether illegal drug use occurred on or off the job.  Town of Oro Valley Personnel 
Policies and Procedure Manual specifically provides for termination from employment for either the illegal use of 
drugs or insubordination, which includes the refusal to comply with a reasonable order of a supervisor to submit to 
a drug test. 
 
 The sole exception to this termination policy is that any employee who is using illegal drugs and comes 
forward prior to being notified of or becoming aware of an imminent drug test of that employee will be referred to a 
substance abuse professional and given a leave of absence to permit the employee to enter a drug rehabilitation 
program approved by the substance abuse professional.  The employee may use accrued sick leave, vacation, or 
other accrued leave while on this leave of absence.  If the employee has no accrued leave time available, the 
leave will be without pay.  In regard to any approved treatment program, Town of Oro Valley will bear any cost of 
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such a program that is currently covered under the Town’s Benefit Program.  Should an employee use illegal 
drugs again, fail to attend or successfully complete any designated drug program, or fail to otherwise comply with 
applicable FTA Regulations or Town of Oro Valley requirements, he/she will be terminated. 
 
 If the employee successfully completes the program recommended by a substance abuse professional, 
he/she will be subject to a return-to-duty drug test, a possible alcohol test, and follow-up random tests for up to 60 
months after returning to work.  FTA Regulations require that the employee must pass a minimum of six follow-up 
tests within the first 12 months back in a safety-sensitive position.  Should the employee test positive for illegal 
drug use within the 60-month period, he/she will be terminated. 
 
Legal Drug Use 
 
 The appropriate use of legally prescribed drugs and non-prescription medications is not prohibited.  
However, the use of any substance which carries a warning label that indicates that mental functions, motor skills, 
or judgment may be adversely affected should be discussed by employees with their appropriate health care 
professional before performing work-related duties.  Educational information regarding prescription and over-the-
counter medications should be obtained from either a health care professional or pharmacist.  Employees are 
urged strongly to seek and obtain medical advice prior to using prescription or over-the-counter drugs that may 
adversely affect his/her ability to safely operate or maintain vehicles.  
  
 A legally prescribed drug means that the individual has a prescription or other written approval from a 
physician for the use of a drug in the course of medical treatment.  If the employee tests positive for drugs, he/she 
must provide the MRO a valid prescription within 24 hours.  A valid prescription includes the patient’s name, the 
name of the substance, quantity/amount to be taken, and the period of time of the authorization.  The “illegal use 
of drugs” is prohibited under the Town’s Personnel Policies and Procedures Manual.  

 
Alcohol Misuse Prohibitions and Consequences 

 
 FTA Regulations prohibit a safety-sensitive employee from reporting for any safety-sensitive duty or 
remaining on duty while having an alcohol concentration of 0.04 or greater.  Town of Oro Valley will not permit an 
employee to perform safety-sensitive duties under these circumstances. 
 
 FTA Regulations also prohibit a safety-sensitive employee from consuming any alcohol while performing 
a safety-sensitive function.  Alcohol use means the consumption of any beverage, mixture or preparation, 
including any medication containing alcohol.  Town of Oro Valley will not permit any employee to perform safety-
sensitive duties under these circumstances. 
 
 FTA Regulations strictly prohibit any safety-sensitive employee from consuming alcohol, including alcohol 
in medication, within four (4) hours prior to performing a safety-sensitive function.  In addition, any safety-sensitive 
employee who is “on call” may not use alcohol during the call time.  Should an employee use alcohol while on call, 
he/she should acknowledge that use when called to report to duty and indicate the inability to perform a safety-
sensitive function.  If the employee acknowledges the use of alcohol while on call but claims an ability to perform 
safety sensitive functions, an alcohol test shall be required.   
 
 Under FTA Regulations, any safety-sensitive employee who is required to take an alcohol test after an 
accident is prohibited from using alcohol for eight (8) hours after the accident or until he/she has undergone a 
post-accident alcohol test, whichever occurs first. 
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 Any safety-sensitive employee who violates any of the above FTA alcohol restrictions or who refuses to 
submit to a FTA-required alcohol test must cease performing safety-sensitive functions immediately and must be 
referred to a substance abuse professional.  FTA Regulations do not require that Town of Oro Valley terminate a 
safety-sensitive employee who reports to duty with an alcohol concentration of 0.04 or greater, uses alcohol on 
the job, or refuses to submit to an alcohol test.  However, Town of Oro Valley will terminate any safety-sensitive 
employee who reports to duty with an alcohol content of 0.04 or greater, uses alcohol on the job, or refuses to 
submit to an alcohol test after being given a reasonable order to do so by a supervisor.  This applies to both 
supervisory and non-supervisory employees. 
 
 The Town of Oro Valley may terminate an employee for drunkenness, drinking on the job, or refusing to 
comply with a reasonable order of a supervisor to take an alcohol test.  Employees who are not drunk while on 
duty but who use alcohol in violation of FTA Regulations, such as within four (4) hours prior to duty or while on 
call, are also subject to appropriate disciplinary action. 
 
 Any Town of Oro Valley employee who believes he/she has an alcohol misuse problem that may affect 
work performance may seek a medical leave of absence.  Any employee who seeks a leave of absence prior to 
being identified as violating any of the above alcohol misuse rules or prior to being notified of a mandatory alcohol 
test will not be disciplined, but will be referred to a substance abuse professional.  The employee must comply 
with the recommendations of the substance abuse professional.  Any leave of absence granted will be without pay 
unless the employee has accrued sick or vacation pay.  Town of Oro Valley will bear any costs of an approved 
treatment program to the extent that cost is covered under the Town’s Benefits Program.  
 
 If the substance abuse professional recommends that the employee be returned to work, the employee 
must successfully complete a return to duty alcohol test and possibly a drug test if recommended by the 
substance abuse professional.  FTA Regulations require that the employee must pass a minimum of six follow-up 
tests within the first 12 months back in a safety-sensitive position.  The employee will then be subject to follow-up 
testing for up to sixty months. 

 
Circumstances Under Which A Safety-Sensitive Employee Will Be Tested  

Pursuant to FTA Regulations 
 
Pre-Employment Testing 
 
 Town of Oro Valley may not allow an applicant to work in a safety-sensitive position or transfer a non 
safety-sensitive employee to a safety-sensitive position unless the applicant or transferee passes a drug test with 
a verified negative result.  When a covered employee or applicant has not performed a safety-sensitive function 
for 90 consecutive calendar days regardless of the reason, and the employee has not been in Town of Oro 
Valley’s random selection pool during that time, Town of Oro Valley shall ensure that the employee takes a pre-
employment drug test with a verified negative result.  
 
 If otherwise qualified, an individual with permanent or long term disabilities that directly renders him/her 
unable to provide an adequate urine specimen will be able to perform safety-sensitive duties despite their inability 
to provide urine during a pre-employment test.  The certified MRO will determine long term inability to provide 
urine by medical examination and consultation with the employee’s physician. 
 
 If an individual cancels a pre-employment test, the individual must take another pre-employment test with 
a verified negative result prior to the individual performing any safety sensitive function.  In addition, any applicant 
or person transferring to a safety sensitive position who previously failed or refused any DOT required pre-
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employment test with any DOT covered employer must show evidence of treatment by a SAP which meets DOT 
requirements. 
 
 The Town’s Human Resources Department must obtain and review the information listed below from any 
employer for whom the applicant was subject to safety-sensitive/CDL requirements within the past two years. The 
information obtained must include whether the applicant: 
 

1. Has participated in a drug and alcohol testing program required by the DOT in the last two years. 
2. Had an alcohol test with a concentration of 0.04 percent or greater in the last two years. This includes 

prospective employees if they have failed or refused a DOT drug or alcohol pre-employment test within 
the past two years from an employer who did not hire the employee. 

3. Tested positive for a controlled substance test in the last two years. This includes prospective employees 
if they have failed or refused a DOT drug or alcohol pre-employment test within the past two years from 
an employer who did not hire the employee. 

4. Refused a required test in the last two years. 
  
 The Town’s Human Resources Department must provide to each of the applicant’s previous employers a 
written authorization from the applicant for release of the required information. The release of this information may 
take the form of personal interviews, letters, or any other method that ensures confidentiality. If the Human 
Resources Department is not given written authorization, the Town shall not hire the applicant. The Human 
Resources Department shall maintain a written, confidential record with respect to each past employer contacted.  
When a covered employee or applicant has previously failed or refused a DOT pre-employment drug and/or 
alcohol test, the employee must provide proof of having successfully completed a referral, evaluation and 
treatment plan meeting DOT requirements.   
 
Reasonable Suspicion Testing 
 
 Town of Oro Valley shall conduct a drug or alcohol test when there is a reasonable suspicion to believe 
that a safety-sensitive employee has used a prohibited drug or has violated any FTA alcohol misuse regulation.  
Under FTA Regulations, Town of Oro Valley’s determination of reasonable suspicion must be made by one 
trained supervisor or trained Company official and must comply with FTA standards.  One trained supervisor or 
trained Company official must articulate, substantiate, and document physical, behavioral, and performance 
indicators of probable drug use or alcohol misuse by observing the appearance, behavior, speech or body odors 
of the covered employee.   
 
 Any trained supervisor having reasonable suspicion of an employee’s controlled substance and/or alcohol 
use in violation of this Policy, or any supervisor receiving notification from a subordinate employee of an 
employee’s violation of this Policy, shall first observe the employee in question for any signs or symptoms of use 
or abuse of drugs and/or alcohol ensure the safety of the clients, the employee and other employees by removing 
the employee from performing any safety-sensitive function. The supervisor must evaluate and ascertain that 
there is specific, contemporaneous and articulable observations concerning appearance, behavior, speech or 
body odors consistent with possible drug use or alcohol misuse.  Completing the Supervisor’s Report of 
Reasonable Suspicion, the trained supervisor shall call the Transit Services Administrator, and/or his/her 
designee, to order a “Reasonable Cause” test.  
 
 The supervisor shall notify the subject employee in person and transport him/her immediately, or as soon 
as practical, to the Town’s designated collection site to be tested. The supervisor shall remain at the collection site 
and ensure the employee is transported to his/her home. The employee shall be placed on administrative leave 
pending notification of the test result. A refusal to test shall be considered a positive test result and shall result in 
disciplinary action up to and including termination of employment. 
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 The supervisor and any other supervisor/manager involved shall document their observations and 
involvement in the situation to drug and/or alcohol test an employee for substance abuse. 
 
Post Accident Testing 
 
 As soon as practicable after a fatal accident, Town of Oro Valley must drug and alcohol test each 
surviving safety-sensitive employee operating the mass transit vehicle at the time of the accident. Town of Oro 
Valley must also drug and alcohol test any other safety-sensitive employee whose performance could have 
contributed to the accident.  In the event a FTA drug test is not administered within 32 hours following an accident, 
management will cease attempts to administer the drug test and document the reasons why.  In the event a FTA 
alcohol test is not administered within two hours following an accident, management will document the reasons 
why the test was not promptly administered.  If an alcohol test is not administered within eight hours following an 
accident, Town of Oro Valley will make no further effort to administer an alcohol test and will document the 
reasons why the test was not administered within eight hours.  
 
 Under FTA Regulations, a non fatal accident occurs when any individual suffers a bodily injury and 
immediately receives medical treatment away from the scene of the accident, or if any vehicle involved in the 
accident incurs disabling damage and is transported away from the scene by a tow truck or other vehicle.  As 
soon as practicable after a non fatal accident, Town of Oro Valley must drug and alcohol test any safety-sensitive 
employee operating the mass transit vehicle at the time of the accident, unless a Town of Oro Valley supervisor 
with authority to do so determines, using the best information available at the time of the decision, that the 
employee’s performance can be completely discounted as a contributing factor to the accident.  Town of Oro 
Valley must also drug and alcohol test any other safety-sensitive employee whose performance could have 
contributed to the accident. 
 
 A safety-sensitive employee who is subject to a post-accident test and fails to remain readily available for 
such testing, including notifying Town of Oro Valley of his/her location if he/she leaves the scene of the accident 
prior to a test, may be deemed under FTA Regulations to have refused to submit to such testing.  A Town of Oro 
Valley employee is not prohibited from leaving the scene of an accident for a short period of time if necessary to 
obtain assistance in responding to the accident or to obtain necessary emergency medical care. 
 
 In the event that an employee involved in an accident while on-duty either loses his/her life, is 
unconscious or is injured, the employee will not be drug or alcohol tested unless the individual is able to give 
consent as per DOT regulations.  However, FTA Regulations provide that the results of a blood, urine or breath 
test conducted by Federal, State, or local officials shall be considered to meet the requirements of this section, 
provided such test conforms to the applicable Federal, State, or local testing requirements, and that the test 
results are obtained by Town of Oro Valley.   These test results can be used only if Town of Oro Valley was 
unable to perform a post-accident test within the time period required by FTA regulations.  
 
Random Testing 
 
 Random drug and alcohol testing must be carried out by Town of Oro Valley at the minimum annual 
percentage rate required by FTA Regulations.  Town of Oro Valley is currently required to randomly drug test 25% 
of the total number of safety sensitive employees per year.  Town of Oro Valley is currently required to randomly 
alcohol test 10% of the total number of safety sensitive employees per year.  Each safety-sensitive employee shall 
have an equal chance of being selected each time random tests are conducted regardless of whether the 
employee was previously randomly selected.  Town of Oro Valley utilizes a scientifically valid, computer based 
random number generator in selecting safety-sensitive employees for random drug and alcohol tests.  There is no 
discretion on the part of management or operations in the selection and notification of individuals for testing.  
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Random tests will be unannounced and immediate. Testing of randomly-selected covered employees shall be 
unpredictable.  The testing will start in January and be spread reasonably throughout the calendar year and may 
be conducted on all days and hours during which the transit service is in operation.  A safety-sensitive employee 
shall be randomly tested for alcohol misuse while the employee is performing safety-sensitive functions; just 
before the employee is to perform safety-sensitive functions; or just after the employee has ceased performing 
such functions.  A safety-sensitive employee may be randomly tested for prohibited drug use anytime while on 
duty. 
 
Return to Duty and Follow-Up Testing 
 
 Should Town of Oro Valley ever choose to return to duty a safety-sensitive employee who refused to submit to a 
drug test, or who had a verified positive drug test, if the employee is not terminated, FTA regulations require that the 
employee first be evaluated by a substance abuse professional to determine the necessary follow-up treatment and later, 
if the employee has complied with all recommendations of the substance abuse professional.  With the recommendation 
of the substance abuse professional, the employee must take a return to duty drug test with a verified negative result as 
well as an alcohol test if recommended by the substance abuse professional.  The employee will also be subject to 
unannounced follow-up drug and alcohol tests as recommended by the substance abuse professional for up to sixty 
months after returning to duty. FTA regulations require that at a minimum, the employee must pass six follow-up tests 
within the first 12 months back performing safety-sensitive duties.  

 
 Should Town of Oro Valley choose to return to duty a safety-sensitive employee who failed to comply with 
FTA alcohol misuse regulations, the employee must first be evaluated by a substance abuse professional to 
determine the necessary follow-up treatment and later, if the employee has complied with all recommendations of 
the substance abuse professional.  With the recommendation of the substance abuse professional, the employee 
must also take a return to duty alcohol test with a result indicating an alcohol concentration of less than 0.02.  The 
substance professional may also recommend that the employee be subject to a return to duty drug test.  FTA 
regulations require that the employee must pass a minimum of six follow-up tests within the first 12 months back 
performing safety-sensitive duties.    The employee will also be subject to unannounced follow-up drug and 
alcohol tests as recommended by the substance abuse professional for up to sixty months after returning to duty.  
Follow-up testing is carried out in addition to the random testing required of all safety-sensitive employees.  
 
Retesting of Employees Whose Alcohol Test Concentration is at Least 0.02, but less than 0.04 
 
 Town of Oro Valley must not permit a safety-sensitive employee who has been alcohol tested and found 
to have an alcohol concentration of at least 0.02 but less than 0.04 to perform any safety-sensitive function until 
(1) the employee is alcohol retested with a concentration of less than 0.02, or until (2) the employee’s next 
regularly scheduled duty period if it begins at least eight hours following the test. 
 

Refusal to take a FTA Required Drug or Alcohol Test 
 
 It is a condition of employment with Town of Oro Valley that safety-sensitive employees submit to drug or 
alcohol tests required by FTA Regulations. This means that Town of Oro Valley will terminate any safety-sensitive 
employee who knowingly refuses a reasonable order to take a required drug or alcohol test.  Under FTA 
Regulations, any employee who refuses to submit to a FTA-required drug or alcohol test must be immediately 
removed from safety-sensitive duties.  A refusal by an employee to submit to a FTA-required drug test must be 
treated by Town of Oro Valley as a verified positive result. 
 The types of behavior that will be considered a refusal to take a required FTA drug test include: 
 

1. Intentionally refusing to comply with a direct order to take a test; 
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2. Failure to appear for any test (except a pre-employment test) within a reasonable time, after being 
directed to do so.   

3. Failure to remain at the testing site until the testing process is complete; Provided, That an employee who 
leaves the testing site before the testing process commences for a pre-employment test is not deemed to 
have refused to test.  

4. Failure to provide a urine specimen for a drug test; provided, that an employee who does not provide a 
urine specimen because he or she has left the testing site before the testing process commences for a 
pre-employment test is not deemed to have refused to test.  

5. In the case of a directly observed or monitored collection in a drug test, failure to permit the observation or 
monitoring of your provision of a specimen. 

6. Failure to provide a sufficient amount of urine when directed, and it has been determined, through a 
required medical evaluation, that there was no adequate medical explanation for the failure.  

7. Failure or refusal to take an additional drug test Town of Oro Valley or the collector has directed you to 
take.  

8. Failure to undergo a medical examination or evaluation, as directed by the MRO as part of the verification 
process, or as directed by Town of Oro Valley.  In the case of a pre-employment drug test, the employee 
is deemed to have refused to test on this basis only if the pre-employment test is conducted following a 
contingent offer of employment.  

9. Failure to cooperate with any part of the testing process (e.g., refuse to empty pockets when so directed 
by the collector; behave in a confrontational way that disrupts the collection process, fail to wash hands 
after being directed to do so by the collector). 

10. If the MRO reports that you have a verified adulterated or substituted test result, you have refused to take 
a drug test.  

11. Failure to follow the observer’s instructions during an observed collection including instructions to raise 
your clothing above the waist, lower clothing and underpants, and to turn around to permit the observer to 
determine if you have any type of prosthetic or other device that could be used to interfere with the 
collection process. 

12. Possess or wear a prosthetic or other device that could be used to interfere with the collection process. 
13. Admit to the collector or MRO that you adulterated or substituted the specimen.  

     

 The types of behavior that will be considered a refusal to take a FTA required alcohol test include:   
 

1. Intentionally refusing to comply with a direct order to take a test. 
2. Failure to appear for any test within a reasonable time after being directed to do so.  
3. Failure to remain at the testing site until the testing process is complete. 
4. Failure to provide an adequate amount of saliva or breath for any alcohol test required.  
5. Failure to provide a sufficient breath specimen and the physician has determined, through a required 

medical evaluation, that there was no adequate medical explanation for the failure.  
6. Failure to undergo a medical examination or evaluation, as directed by Town of Oro Valley as part of an 

insufficient breath procedures medical evaluation. 
7. Failure to sign the certification at Step 2 of the Alcohol Testing Form. 
8. Failure to cooperate with any part of the testing process 

  

 As an employee, when you refuse to take a non-DOT test or sign a non-DOT form, you have not refused 
to take a DOT test.  There are no consequences under DOT agency regulations for refusing to take a non-DOT 
test required by the Town’s Personnel Policies and Procedures Manual.  However, intentionally refusing to sign 
non-DOT drug/alcohol forms, without good and sufficient reason, provided by the collection facility is considered 
to be a refusal under the current this policy. 

Methods of Testing and of Safeguarding the Validity of Tests 
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 All testing for the presence of illegal drugs or alcohol misuse, will protect the employee and the integrity of 
the drug and alcohol testing process, safeguard the validity of the test results, and ensure the test results are 
attributed to the correct covered employee.  This will be accomplished by conducting all drug and alcohol testing 
in accordance with the procedures set forth in 49 CFR Parts 40 as amended and 655 as amended.  
 
 Specimen validity testing will be conducted on all urine specimens provided for testing under DOT 
authority.  Specimen validity testing is the evaluation of the specimen to determine if it is consistent with normal 
human urine.  The purpose of validity testing is to determine whether certain adulterants or foreign substances 
were added to the urine, if the urine was diluted, or if the specimen was substituted.   

 
 Drug Testing:  An employee will be directed to a designated collection, facility where a urine specimen 
will be collected in a confidential, sanitary and secure method.  The specimen will be split into two samples in the 
presence of the donor employee.  The two samples will be appropriately labeled, sealed, stored and then 
transported to a federally certified laboratory for scientific analysis of one of the samples.  FTA regulations require 
that Town of Oro Valley utilize only laboratories certified under the DHHS “Mandatory Guidelines for Federal 
Workplace Drug Testing Programs” 53FR 11970, April 11, 1988 and subsequent amendments thereto.  Town of 
Oro Valley currently utilizes MedTox Laboratories, Inc. (Laboratory Account Number: 23240) 402 W. Country Rd. 
D, St. Paul, Mn 55112, a DHHS certified laboratory.   An appropriate chain of custody will be maintained to assure 
that the two samples are not tampered with, altered or misidentified.  This will assure that no confusion will arise 
over whether the ultimate test results are accurate and are the true test results of the donor employee.  Collection 
and forwarding procedures of the collection facility and testing procedures of the certified laboratory must be in 
compliance with Department of Transportation Drug and Alcohol Testing Procedures, 49 CFR Part 40, as 
amended: Procedures For Transportation Workplace Drug and Alcohol Testing Programs.   
 
 The laboratory will analyze one of the samples.  If the initial test is positive, the laboratory must confirm it 
with a different chemical analysis of the same sample.  If the confirmatory test of the same sample is positive, the 
laboratory will report it to the Town of Oro Valley certified Medical Review Officer (“MRO”) who is a licensed 
physician.  Prior to verifying the test as positive, the MRO will contact the employee, if possible, to discuss the test 
results.   
 
 Pursuant to DOT Regulations, Town of Oro Valley will treat a positive dilute drug test as a positive drug 
test result.  Town of Oro Valley will treat a negative dilute drug test as a negative drug test result.  
 
 A test reported as a dilute negative will be treated as a negative test by Town of Oro Valley unless the 
MRO directs that the employee be retested under direct observation because the creatine concentration of the 
specimen was equal to or greater than 2 mg/dl, but less than or equal to 5 mg/dl.   
 
 If the MRO verifies the test as positive, the employee will have 72 hours after being notified by the MRO 
of the verified positive result to contact the MRO and request that the untested split specimen be tested at a 
different federally certified laboratory.  If this request is made by the employee and the split sample is unavailable 
or inadequate for testing the employee will be required to go to the collection site for another specimen collection 
under a direct observation protocol immediately after being directed by Town of Oro Valley.  Employees do not 
have access to a test of their split specimen following an invalid result.  
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 Observed Collections are required in the following circumstances: 
 

1. Anytime the employee is directed to provide another specimen because the temperature on the original 
specimen was out of the accepted temperature range of 90 degrees F – 100 degrees F. 

2. Anytime the employee is directed to provide another specimen because the original specimen appeared 
to have been tampered with. 

3. Anytime a collector observes materials brought to the collection site or the employee’s conduct clearly 
indicates an attempt to tamper with a specimen. 

4. Anytime the employee is directed to provide another specimen because the laboratory reported to the 
MRO that there was not an adequate medical explanation for the result. 

5. Anytime the employee is directed to provide another specimen because the MRO determined that the 
original specimen was positive, adulterated or substituted, but had to be cancelled because the test of the 
split specimen could not be performed.  

6. All Return to Duty Tests.  
7. All Follow-up Tests.  

 
 Alcohol Testing:  A breath specimen will be collected through the use of an evidential breath-testing 
device (“EBT”).  The device must be able to either print confirmation tests in triplicate, or three consecutive 
identical copies.  It must also print a unique and sequential number of each completed test and print the number 
on each copy of the result.  The EBT serial number and time of the test must also be printed.   
  
 A certified Breath Alcohol Technician (“BAT”) who is appropriately trained and can demonstrate 
competence in the use of the EBT must perform the breath test.  Town of Oro Valley will contract with a licensed 
collection facility to conduct breath alcohol tests with certified and trained facility personnel who are qualified 
Breath Alcohol Technicians.  Testing will be conducted in a confidential setting either at the collection facility or by 
a mobile collection vehicle operated by the medical facility. 
 
 Upon arrival for testing, the Town of Oro Valley employee must provide positive identification to the BAT.  
The testing procedures will be explained by the BAT and the Town of Oro Valley employee will be required to sign 
an alcohol testing form prior to testing.  The Town of Oro Valley employee will receive a copy of the form at the 
end of the collection procedure. 
 
 The BAT will attach a disposable mouthpiece to the EBT in front of the employee.  The employee will then 
blow forcefully into the mouthpiece for at least six seconds.  The BAT must then show the employee the results 
displayed on the EBT or the printed results. 
 
 If the result is an alcohol concentration of less than 0.02, no further testing is required and the test will be 
reported as negative.  If the result is 0.02 or greater, a confirmation test must be performed.  This test must be 
conducted at lest 15 minutes, but not more than 30 minutes, after the completion of the initial test.  The BAT will 
conduct an air blank test on the EBT prior to the confirmation test.  The confirmation test will be conducted using 
the same procedures as the initial test.  A new mouthpiece will be used. 
 
 The confirmation test result will be the final result.  If the result displayed on the EBT is not the same as 
that on the printed form, the test will be cancelled and the EBT will be removed from service. 
 
 The BAT will sign and date the results form.  The employee will sign and date the certification statement 
that includes a notice that the employee cannot perform safety-sensitive duties or operate a motor vehicle if the 
result is 0.02 or greater. 
 

Revised December 8, 2008; April 2012 13



 The BAT will notify Town of Oro Valley of the results in a confidential manner.  Alcohol test results will not 
be considered valid if testing procedures are not properly followed.  All testing must be accomplished in 
accordance with the Department of Transportation Drug and Alcohol Testing Procedures, 49 CFR Part 40, as 
amended. 
 

Record Keeping Requirements 
 
 Employee drug and alcohol test results are strictly confidential.  The MRO, the laboratory and the Human 
Resource Department are the sole custodians of all original paperwork and records pertaining to the test results.  
Employee test records must be maintained in confidence as provided in FTA Regulations.   Substance abuse 
testing information is kept in a locked confidential file, separate from the employee’s general personnel file.   
 
 Town of Oro Valley may disclose information related to a positive drug/alcohol test of an individual to the 
individual or the decision maker in a lawsuit, grievance, or other proceeding initiated by or on behalf of the 
individual and arising from a certified positive test.   Employee test results will not be released to anyone else 
without the written consent of the tested party, except as required by law.  
 
 All requests for test records must be submitted in writing to Human Resources.  FTA-regulated 
employees may request copies of their own drug and alcohol records including laboratory records.     
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The Effects of Alcohol Misuse on Employees 
 

Symptoms of Alcohol Abuse and Available Methods of Intervention 
 
 The National Council on Alcoholism has provided these statistics indicating the following is linked to the 
abuse of alcohol: 
 
80% of all deaths by fire, 77% of all falls, 65% of all drownings, 55% of all arrests, 50% of all traffic fatalities, 36% 
of all accidents involving pedestrians, 22% of all home accidents, at least 30% of all divorce and juvenile 
delinquency cases, up to 90% of all reported child abuse cases, between 25% and 33% of all homicides, 27,000 
people die annually and thousands of death certificates show death due to causes attributable to alcohol abuse.   
33% of all hospital beds filled per day involve alcohol, and 50% of emergency room visits per day involve alcohol. 
 
 Alcoholism has been listed as our Nation’s third leading cause of death, trailing only heart disease and 
cancer.  In 1981, the National Institute of Alcohol Abuse and Alcoholism reported to Congress that alcohol is a 
factor in 10% of all deaths in this country. 
 
 Experts in alcohol abuse prevention have provided the following signs and symptoms of an employee with 
an alcohol-related problem.  One must be fully aware, however, that the symptoms described below may very well 
be related to personal problems unrelated to alcohol abuse. 
 
I. Performance 
 
A. Attendance 

 Absences after paydays 
 Monday and/or Friday absences 
 Leaving work early 
 Longer lunch/break periods 
 Unexplained absences from work 
 Tardiness 
 Increased absences from work with a variety of explanations 

 
B. Reliability 

 Inclination to put things off 
 Repeated unmet promises 
 Missed deadlines 
 Frequently needing more time than previously to do work 

 
C. Productivity 

 Lowered overall productivity which may be accompanied by periods of high productivity 
 May show no productivity problems for a long period, but continued attendance problems 

 
D. Quality 

 Lowered with decrease in attention to details 
 Increase in error/mistakes 
 More time needed to achieve former level of quality 
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II. Behavior 
 
A. Attitudes/Habits 

 Aggressive behavior 
 Avoids supervisor/peers 
 Apologetic for absences/past behaviors; if pressed for improvement, may become defensive 
 Mood swings during work day 
 May sleep at work 
 Displays congenial behavior when confronted with performance; if pressed, may become abrupt and 

argumentative 
 Ready with an explanation for most situations 

 
B. Drinking 

 Tickets for DUI 
 Becomes intoxicated at work after arriving sober 
 Arrives at work under the influence 
 Smell of alcohol on breath 
 Mood swings after lunch/breaks 
 Frequent use of breath purifiers 

 
III. Appearance 

 Changes in appearance may or may not be noticed.  The one change that does become apparent 

with alcohol or drug abuse is the appearance of being tired a great deal of the time. 

 Women:  May begin to pay less attention to make-up and hair than before. 

 Men:  May show up to work without shaving and begin to slack off on having hair cut as regularly. 

 Attention to personal grooming and hygiene may or may not change. 

Safety-sensitive employees with an alcohol problem should seek assistance from the Employee Assistance 
Program (EAP).  A leave of absence should also be strongly considered.  No employee will be disciplined if 
he/she seeks a leave of absence prior to violating any provision of this Policy, any FTA Regulation, or prior to 
being notified of any required drug or alcohol test. 
 
 An employee who has good reason to suspect that a coworker has a serious alcohol problem should 
strongly consider approaching that employee and suggesting that he/she either seek a leave of absence or seek 
help through the EAP.  (See Attachment 1 for Name, Address and telephone number.)  Prior to approaching a 
coworker about an alcohol abuse problem, you may first want to consider seeking help from a supervisor, a 
management representative, or EAP. 
 
 If a Town of Oro Valley employee reasonably believes that a coworker or a supervisor, while on duty is 
under the influence of alcohol, is drinking on the job or is in violation of any other FTA alcohol regulation, the 
employee should immediately report this to management for appropriate action.  As difficult as it may be to report 
a fellow employee, the safety of the public and the safety of all Town of Oro Valley employees must be the 
primary objective of everyone. 
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Employee Education and Training Program 
 
 FTA requires a minimum of one hour of drug training for covered employees.   Training includes 
indicators and effects of drug use.   
 
 Town of Oro Valley supervisors and managers who may make reasonable suspicion determinations will 
receive at least 60 minutes of training on recognizing the physical, behavioral, and performance indicators of 
probable drug abuse.   
 
 Supervisors and managers will also receive at least 60 minutes of training to recognize the symptoms of 
alcohol misuse.   

 
Conclusion 

 
 All safety-sensitive employees are required to comply with this Policy.  Compliance with FTA Drug and 
Alcohol Misuse Regulations, and Town of Oro Valley policy regarding drug use and alcohol misuse is a condition 
of employment.  Should you have any questions or concerns regarding your obligations as a safety-sensitive 
employee, or if you desire to review FTA Regulations on drug abuse and alcohol misuse, do not hesitate to speak 
to the Drug and Alcohol Program Manager (DAPM) (see Attachment 1). 
 
 

References 
 
Availability of the following materials; 
 
Hardcopies of:  
 Federal Transit Administration (FTA) Drug-Free Workplace Act 1988 
 DOT 49 CFR Part 40 – Procedures for Transportation Workplace Drug Testing Programs 
 FTA Part 655 – Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations are available 

from the Town of Oro Valley Human Resource Department as well as in the Town of Oro Valley Transit 
Division Driver’s Room. 

 
The following website links may also be use to access the materials; 
 Federal Transit Administration (FTA) Drug-Free Workplace Act 1988 
 WEBSITE:  http://uscode.house.gov/download/pls/41C10.txt 
 DOT 49 CFR Part 40 – Procedures for Transportation Workplace Drug Testing Programs 
 WEBSITE:  http://www.dot.gov/ost/dapc/NEW_DOCS/Part40_complete_20041109_A.pdf 
 FTA Part 655 – Prevention of Alcohol Misuse and Prohibited Drug Use in Transit Operations 
 WEBSITE: http://www.access.gpo.gov/nara/cfr/waisidx_03/49cfr655_03.html Attachment 1 
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TOWN DESIGNATED SERVICE PROVIDERS FOR DRUG AND ALCOHOL 
TESTING CONDUCTED UNDER THE TERMS OF THIS POLICY 

 
1.  Town of Oro Valley Drug and Alcohol Testing Program Contact 
 

For all questions concerning the Town’s policy or implementation of the Town's drug and alcohol testing program, 
employees shall contact the individual(s) named below: 
 

Name:   Robert Easton (Drug and Alcohol Program Manager/Drug Employee Representative) 
Title:  Safety and Risk Management Manager – Human Resources 
  Phone: (520) 229-4751 
Name:   Aimee Ramsey (Drug Employee Representative) 
Title:  Transit Services Administrator  
  Phone: (520) 229-4980 
Address:  11000 N. La Canada Drive 
  Oro Valley, AZ 85737 
 

2. Drug Testing Laboratory   12/27/2011 updated 
The following DHHS-certified laboratory has been designated by the Town to conduct the analysis of all urine 
specimens tested under the terms of this Policy. 
 

Name:   Clinical Reference Laboratory 
Address:  8433 Quivira Rd 
                          Lenexa, Kansas  66215 
Phone:  1-800-445-6917 
 

3. Medical Review Officer   12/27/2011 updated 
The following physician(s) has been designated by the Town to perform Medical Review Officer 
(MRO) functions for all drug tests conducted under the terms of this Policy. 
 

Name:  Dr. Donald Bucklin  
Address:  28035 Ave Stanford West 

Valencia, CA  91355 
Phone:   1-800-340-3810 
 

4. Substance Abuse Professional 
 

Substance Abuse Professional (SAP) services, including information, referral, assessment, and evaluation, are 
available from the following company-designated individuals and/or organizations: 
 
Name:   Jorgensen/Brooks Group  Libby Timmons 
Address:  2120 W Ina Road, Suite 204   or 
  Tucson, AZ 85741 
Phone:   520-575-8623    
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Appendices 
 

Forms utilized in the administration of the Town of Oro Valley’s 
Transit Services Division Drug and Alcohol Policy 

 
APPENDIX  FORM 

 
A Covered Employees [list]  
B Authorization for the Release of Information [form] 
C  Drug and Alcohol Testing Notification [form] 
D Post-Accident Substance Abuse Testing Decision Maker [form] 
E  Supervisor's Report of Reasonable Suspicion [form] 
F Approved Specimen Collection Sites [list] 
G  Procedures for Transportation Workplace Drug and Alcohol Testing Programs 
H Certification of Completion of Drug and Alcohol Awareness Program [form] 
I  Verification of Participation in Alcohol/Controlled Substance Testing Program  
J  Employee Random Drug Testing Consent [form] 

Revised December 8, 2008; April 2012 19



Appendix A 
List of Covered Positions by Job Title 

 
Full-time Transit Driver 
 
Part-time Transit Driver 
 
Relief Transit Driver 
 
Lead Transit Driver 
 
Full-time Transit Dispatcher 
 
Part-time Transit Dispatcher 
 
Transit Services Administrator 
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Appendix B 
 

AUTHORIZATION FOR THE RELEASE OF INFORMATION 
 
Prior Employer:      Driver:        
 

Address:       Date of Birth:       
  

        Soc. Sec. No.:       
 
 In accordance with 49 CFR Part 40, as amended, you are hereby authorized and requested to release to 
__________________________(Employer) at________________________________________(Address) any 
and all information in your possession concerning my participation in a drug and alcohol testing program under 49 
CFR Part 40, as amended. I specifically authorized you to release information on any alcohol tests with 
concentration results of 0.04 or greater, positive controlled substance test results and/or refusals to be tested 
within two years preceding the date of this request. This authorization also permits the disclosure of any drug or 
alcohol test results and/or refusal to be tested under 49 CFR Part 40, as amended, including records of any of the 
above information that have been received by the employer from any other sources, including records from other 
employers. 
 

 I further authorize and request you to release any information in your possession concerning my 
evaluation by a substance abuse professional, the identity of that substance abuse professional, my participation 
in any treatment or rehabilitation recommended by the substance abuse professional and the results of any 
return-to-duty or follow-up drug and/or alcohol test within the two years preceding this request. I also authorize 
any substance abuse professional identified herein to release any of the above information to the above-listed 
employer.  
 

 A photocopy of this release shall be valid as the original. This authorization shall be valid for one year 
from the date of signing hereof. 
 
Date:           Driver Signature:         
 
To Be Completed By Prior Employer 
 

SUBSTANCE ABUSE TEST RESULTS: 
Driver has never tested positive in or refused to submit to a drug/alcohol test: ________. 
 

 Controlled Substance: _____positive.     Date:      
 Alcohol:   _____alcohol concentration>0.04. Date:      
 Refusal to be tested:  _____      Date:      
 

SUBSTANCE ABUSE EVALUATION: 
Substance Abuse Professional:        
 Address:          
 Date of evaluation:          
 Recommendation:         
 Return-to-duty evaluation:  _____yes  _____no  Date:      
 SAP determination:  _____compliance _____non-compliance 
 Return-to-duty test results:  _____negative   _____positive 
 

Follow-up testing program:            
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Appendix C 

Name: Date:

Time Employee Departed for Collection:

From: Aimee Ramsey, Transit Services Administrator

You are to report immediately to: Non-regular hours and weekends
  US Heatlh Works 520-628-4340 (Grant/Craycroft facility)

  2945 West Ina Road, Suite 103 Techician will meet you at sight
  Tucson, AZ 85741   877-8601 must be accompanied by supervisor

TEST REQUESTED:
(Check One)

Alcohol Drug Alcohol & Drug

REASON FOR TEST:
(Check One)

Pre-Employment Random* Post Accident

Return to Duty Follow Up Reasonable Suspicion

Date: Time: Facility Representative:

Medical Collection Site Personnel:

Aimee Ramsey, Transit Services Administrator
Town of Oro Valley, Public Works - Transit Services Division
11000 N La Canada, Oro Valley, AZ 85737
(520) 229-4980    (520) 229-5049  FAX

Designee: Bob Easton, Safety & Risk Manager, (520) 229-4751

TOWN OF ORO VALLEY
Development and Infrastructure Department - Transit Services Division

Drug and Alcohol Testing Notification Form

  

Custody and Control Forms are provided by the clinic.            

* You have randomly been chosen by are contractor Tucson Occupational Medicine.

Subject to the Town of Oro Valley receiving Federal Transit Administration (FTA) funds, 
safely sensitive employees are obligated to participate in drug and alcohol testing. All testing 
performed in connection with this form must be in conformance with the Federal standards 
and guidelines.
Failure to report to the designated testing facility immediately or refusal to test will be 
considered a positive test and will be subject to disciplinary action up to and including 
termination of employment. 

Please send or FAX a completed copy of this form within one day of conducting the above test to:

Send copy of test verification results from MRO ASAP to Human Resource Director or designee. 

Medical Collection Site Personnel:
Please indicate the date and time the above employee arrived for testing at your site. 

 

NOTE: Always TEST FOR ALCOHOL FIRST before drugs.
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Appendix D 

Date of Accident Time of Accident

Employee's Name

Yes No 

1.  

Yes No 

2.  

Yes No 

Check Applicable Forms Included if tested.

FTA Test (DOT Chain of Custody Form) Drug and Alcohol Authorization Form

Reasons:

Supervisor's/Dispatcher's Signature Date

cc: Clinic, Transit Services Administrator, and Human Resources Revised:  Aug-08

* If a required alcohol test is not administered within two (2) hours following the accident, the supervisor 
shall record reasons the test was not promptly administered below.
* If a required alcohol test is not administered within eight (8) hours following the accident, the supervisor 
shall cease attempts to administer the test and shall record reasons the test was not promptly administered 
below.
* If a required controlled substance test is not submitted within thirty-two (32) hours following the accident, 
the supervisor shall cease attempts to administer the test and record reasons below.

If yes is checked for question 1 and/or 2 a post accident test is required unless you determine, using the 
best information available at the time of the decision that the employee’s performance can be completely 

discounted as a contributing factor to the accident.

Has any individual suffered a bodily injury and immediately received medical treatment away from 

the scene of the accident?

W as there disabling damage as a result of the occurrence and was any vehicle involved 

transported away from the scene by tow truck or other vehicle? 

If a test is indicated in both the FTA test will be given.  Inform the employee which test is being given. If you 
decide not to test at all because you believe that the employee’s performance can be completely discounted 
as a reason for the accident, please document below in full why you believe it can be completely discounted 
and no test should be given. (Use the back of the form if necessary.)

 (Drug and Alcohol Test)

If yes – Post Accident Test Required.

If the accident was non-fatal, and involved any transit vehicle (bus, van or auto) make the following 
determinations:

Was there a fatality? 

Town of Oro Valley's Transit Services Division

The Town of Oro Valley's Transit System, Transit Services Division performs post-accident substance abuse 

testing under FTA Regulations. Any safety sensitive employee operating a transit vehicle at the time of an 

accident may be required to submit to tests for alcohol and prohibited drugs as soon as practicable following 

the accident.   This form will aid you in making the proper testing determination.

Post Accident Substance Abuse Testing Decision Maker Form

FTA REGULATIONS  

Supervisor's/ 
Dispatcher's Name
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Appendix E 

BREATH:
(Odor of alcoholic beverage)

EYES:

SPEECH:

ATTITUDE:

UNUSUAL ACTION:

BALANCE:
 

WALKING:

TURNING:

Indicate any other unusual actions, statements or observations:

Signs or complaints of illness or injury:

Safety-sensitive function: Yes Describe:

No

Apparent effects of alcohol/drug use: None Slight Obvious Extreme

Additional Comments:

Supervisor (Print)

Witness (Print) - optional

Bloodshot Glassy Normal

Strong
None

Faint Moderate

Clear
Dilated Pupils

Heavy Eyelids Fixed Pupils
Watery

Confused
Accent
Slurred
Not Understandable
Excited
Indifferent
Care Free
Cooperative

Town of Oro Valley Development and Infrastructure Transit Services Division
Reasonable Suspicion Supervisor's Report From

Other

Polite

Falling
Swaying
Falling
Swaying

Hiccoughing
Fighting

Talkative

Profane

Witness Signature Date/Time

Falling
Swaying

Other

Other
Belching
Crying

Mumbled

Cotton Mouthed
Good

Combative

Cocky

 
Thick Tongued
Fair
Mush Mouthed
Other:
Hilarious
Insulting
Sleepy

Stuttered

Stumbling

 
Need Support
Other
Staggering

Wobbling
 
Stumbling
 

Other

OBSERVED PERSONAL BEHAVIOR (CHECK ALL APPROPRIATE ITEMS)

DISPATCHER'S/SUPERVISOR'S OPINION

Supervisor Signature Date/Time

Swaggering
Hesitant

Vomiting
Laughing
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Appendix F 
 

APPROVED SPECIMEN COLLECTION SITES 
 
The facilities listed below are all authorized to conduct urine specimen collection in accordance with 49 CFR Part 
40, as amended for the purpose of any controlled substance test required by the Town of Oro Valley: 
 
Name:  US Health Works     
Address:  2945 West Ina Road, Suite 103      
 Tucson, AZ 85741       
Phone:  (520) 628-4340      
Contact:  Amy Niloff, Manager      
 
 
Name:         
Address:            
          
Phone:          
Contact:          
 
 
Name:         
Address:          
          
Phone:          
Contact:          
 
Name:         
Address:          
          
Phone:          
Contact:          
 
Name:         
Address:          
          
Phone:          
Contact:          
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Appendix G 
  

 
DEPARTMENT OF TRANSPORTATION 

PROCEDURES FOR TRANSPORTATION WORKPLACE DRUG AND ALCOHOL TESTING PROGRAMS 
 
 The regulations governing the procedures for testing programs are set forth in 49 CFR Part 40, as amended.  
Copies of the Federal regulations are available for inspection in the Town of Oro Valley’s Human Resources 
Office 
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Appendix H 
 

Town of Oro Valley Transit Services Division 
Employee Receipt of Policy  

 
Name      Title     Date  
 
 
Attached is a copy of the Town of Oro Valley’s Development and Infrastructure Services – Transit Services 
Division – Prevention of Alcohol Misuse and Prohibited Drug Use Policy, dated _______________. Your 
signature below certifies that you have received a copy of the policy and that it is your responsibility to read and 
abide by the Policy.  Please sign and return this form to Aimee Ramsey, Transit Services Administrator. Town of 
Oro Valley Drug and Alcohol Testing Program Contacts are listed under appendix F should you have any 
questions.  
 
 
 
 
Employee Signature    Print      Date 
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Appendix I 
 
 

 
TOWN OF ORO VALLEY 

RANDOM DRUG AND ALCOHOL TESTING ACKNOWLEDGEMENT FORM 
 
The Town of Oro Valley is dedicated to providing a safe working environment for our employees.  Our goal is to 
improve safety awareness and performance, in addition to creating a system of accountability for all employees 
who perform safety sensitive functions.  
 
Please be advised that by signing this form you agree that the Town of Oro Valley may subject you to random 
drug testing anytime throughout your employment.  This testing shall be done anytime you are on duty and you 
may be selected from a pool or consortium of FTA-mandated, safety-sensitive employees.  Selection shall be 
made through a computerized, scientifically valid, mathematical process used to select individuals for testing.  In 
addition to drug testing, a percentage of names selected for controlled substance testing shall also be tested for 
alcohol in accordance with FTA Alcohol & Drug Testing Regulations.  If selected, your name shall be placed back 
into the random pool each time and you shall again be subject to selection and testing.  You have an equal 
chance of selection each time a new random list is generated.  You shall reasonably expect to be contacted for a 
random drug/alcohol test on any day/time during the Transit Services Division's hours of operation. 
 
If you are selected, you shall be notified by your supervisor and you must report immediately to the nearest Town 
designated facility for testing.  You shall not receive advanced notification of your selection.  You may be 
randomly tested while you are performing safety-sensitive functions, just before you perform safety sensitive 
functions, or just after you have ceased performing safety sensitive functions.   
 
A refusal to test or failure to show up at the testing site shall be considered a positive test result and shall result in 
discipline up to and including termination of employment.   
 
Refusal to sign this form may result in termination of your employment with the Town of Oro Valley. 
 

 
 
By signing this form I agree that I have read and understand the above guidelines.  I acknowledge I may be 
randomly selected for drug and/or alcohol tested by the Town of Oro Valley. 
 
 
 
             
Employee Signature      Date 
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